
Name of Requestor: Division:

Phone Number: Branch:

INTERPRETATION (VERBAL) SERVICE: LANGUAGE:

  Simultaneous Interpretation

  Telephonic Interpretation

  Audio Tape
  Sign Language Interpreter

  Other: 

 Mandarin

 Korean

 Hmong
 Sign Language Interpreter

 Cantonese

 Spanish

 Russian
 Other: 

TYPE OF EVENT: EVENT INFORMATION:
Location/Address of Event:

 Board Meeting

 Workshop/Public Meeting

 Seminar/Training
 Examination

 Interview

 Other: 

Event Date:

Number of Hours:
  A.M. to   A.M.

  P.M. to   P.M.

TRANSLATION (WRITTEN) SERVICE:

 Brochure/Fact Sheet  Bulletin

 Agenda/Public Notice  Presentation/PowerPoint

 Other: 

LANGUAGE LEVEL:

 General (6th grade level)  Legal (college level)

 Technical  Braille

 Other: 

SPECIAL INSTRUCTIONS:

Date:

Date Received by ASD/MSB: Cost: Contract Number:

Email Address: Date Due:

Division Chief Signature:

LANGUAGE: 

 Hmong

 Korean

 Sign Language
 Spanish

 Chinese Report Letter

 Russian

 Other: 
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